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APPENDIX L

ADMINISTRATIVE SUPPORT
1.  The ship will be required to accommodate 25 to over 100 inspectors depending upon the size and complexity of the ship.  As a rule, inspectors will range from W-4 to 0-6 (military), and GS-7 and above (civilian).

2.  Each inspector will require an area to change clothes, clean up, and write his/her report.  A stateroom is preferred for these purposes.  Clothes hangers, soap and towels should be available in each space assigned for the inspectors’ use.

3.  If possible, a quiet area should be designated and marked as the "INSURV Conference Room."  This space is to be used as a central location for INSURV inspectors to confer.  Further, the following support items should be kept in this conference room for inspector use:

    a.  "D" cell and "AA" cell batteries - 1 box each

    b.  Flashlights - 5 

    c.  Black ball point pens - 1 box

    d.  One ream of plain copier/printer paper

    e.
 One hard copy of this ship's current CSMP.

4.  Inspectors may require laundering of their coveralls on a daily basis.  Pre-determined pick up and drop points for the coveralls should be established and announced on the first day of the inspection.

5.  During periods of inclement weather, ships will have foul weather jackets available for inspector use.

6.  A minimum of 15 parking spaces (in Norfolk or San Diego) and five (5) parking spaces (all other) should be reserved near the 

ship and marked with individual inspector names.  These spaces will be required for the entire inspection period.

7.  Ensure that a copy machine is functional and available for the Board's use.

8.  The ship should assign an officer as INSURV Coordinator to work directly with the Board's Recorder.
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